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Viking Community Fund – 
Guidance for applying for Support for an Accredited Training Course



Who can apply and how much can I apply for?

· Open to young people up to the age of 25 and who are not in full time education.
· You must be a permanent resident in Shetland
· The maximum amount of financial support available £1,000.

What can funding be used for?

· The cost of an accredited or vocational training courses will be eligible for these grants.  Statutory workplace courses will not be considered as your employer should cover this cost.
· Equipment required to complete the course such as textbooks or materials
· IT equipment will not be funded without strong evidence of need
· Overnight accommodation when attending the course
· If the course is taking place out with Shetland you can request support towards the cost of accommodation, this will be capped at a nightly maximum rate of £75 per night
· Travel to attend the course
· If the course is taking place locally, it is expected that you will utilise local public transport.  
· For courses taking place out with Shetland, we will not cover costs where free travel could be utilised, i.e. free ferry travel.

How and when are decisions made?

· Applications will be accepted and considered throughout the year in recognition that courses have various start dates. 
· The SCBF funding panel will consider your application and make awards based on eligibility and budget availability.
· We will contact you with a decision within 4 weeks of receiving your application.  
· We cannot support retrospective funding, i.e. paying for costs before a decision is made.  Please apply in a timely manner.

How to apply

· The application form can be found and downloaded from the SCBF website.
· Please complete all sections and contact SCBF if you have any questions.
· Incomplete applications cannot be processed and will be returned.

Support for your application

· You must provide a justification on how the accredited training will help your employment prospects.  This should be accompanied by a personal reference from a person not related to you (i.e. a previous teacher or employer)
or
· A justification on how this will assist you in your current employment along with a letter of support from your employer for the training course (statutory workplace courses will not be funded).

You will also be required to:
1. Provide evidence of your place on the training course
1. Provide costs for the training course and for any other items you are requesting funding support for, i.e. travel, equipment
1. Provide evidence of your home address, i.e. driving licence, bank statement

Promoting the VCF Accredited Training Fund

Successful applicants will be asked to provide a photo of themselves and a quote on how the funding has helped them.  This will be used for fund promotion.   

SCBF contact details

If you have any queries, please contact Eleanor Gear, SCBF Fund Manager

Tel: 07538417175 
Email: Eleanor.gear@scbf.org.uk
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